Submitting a Program Delete Proposal

(See Curriculum Resources and Forms page for deadlines)

1.

Go to hitps://nexicatalog.wheaton.edu/programadmin/.

Welcome to our new space for submitting and reviewing all curricular proposals, CIM! (It stands for “Course Inventory
Management” and sounds like “Kim."”)

This new system allows you to look up program details, submit proposals for courses and programs, and track the progress
of your proposals. We are excited about the ways this will simplify curriculum management for our faculty, academic
administrators, and Registrar’s Office staff. We look forward to supporting you through the transition into this new system.
Contact registrar@wheaton.edu. with questions about using CIM for your curriculum proposals.

Search for the program you are proposing for removal from the catalog. Select “Inactivate.”

Help &
Program Management

Search, edit, add, and inactivate programs.
Use an asterisk (*) in the search box as a wild card. For example, MATH* will find everything that starts with “MATH", *MATH everything that ends
with “MATH", and *MATH* everything that contains “MATH". The system searches the Program Code, Title, Workflow step and CIM Status.

Quick Searches provides a list of predefined search categories to use.
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3. Select the final catalog for the program to appear in and provide rationale for deleting the program.

Inactivating: BSAHS: Applied Health Science Major
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Save and Start Worfklow

4. When you're finished, click “Save and Start Workflow” to submit your proposal.
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5. You're done! CIM will send your proposal to the correct people to sign off on it. You can always search for your program

and see its progress.

In Workflow

1. AHS Chair

2. NTSC Dean

3. Program and
Assessment Sub
Committee Vote

4. Curriculum

Committee

5. Provost
6. Registrar's Office

Be sure to keep an eye on your email for nofifications about your proposal and any requested revisions. Notifications will
be from “Wheaton Curriculum” at wheaton@notify.courseleaf.com
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